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    Cornell University’s Institute of Biological Engineering

Company Corporate Information Session Request and Setup Form

Company Representative Contact Information

	Company Name: 


	Contact Person: 


	Address:
	

	
	

	
	


	Phone: 


	Email: 


Information Session Preferences:

	Preferred Date(s): 


Time (mark one with ‘x’):

	5:00pm
	

	6:00pm
	

	7:30pm
	


	Location Preference (if any): 


	Expected Student Attendance: 


Audio/Visual Equipment
Please place an ’x’ next to the equipment needed for your info session. 

	Overhead Projector and screen
	

	Microphone
	

	Computer/Laptop
	

	Other
	

	If other, please specify: 




Recruiting Information:
Collecting Resumes (mark with ‘x’): 

	Yes
	

	No
	


	Types of Positions Available: 


	Brief Company Profile: 


Relevant Majors (mark with ‘x’):
	Biological Engineering
	

	Environmental Engineering
	

	Applied & Engineering Physics
	

	Biological Sciences
	

	Biology & Society
	

	Biomedical Engineering
	

	Biometry & Statistics
	

	Chemical Engineering
	

	Chemistry & Chemical Biology
	

	Civil & Environmental Engineering
	

	Computer Science
	

	Electrical & Computer Engineering
	

	Environmental Engineering
	

	Materials Science & Engineering
	

	Mechanical & Aerospace Engineering
	

	Operations Research & Industrial Engineering
	


Food Service (Optional):

Please mark any refreshments you’d like to offer at your corporate info session. Please note that the prices are subject to change. Once your corporate info session has been confirmed, you will be sent an invoice with the total cost of your requested food service. You are required to pay your invoice prior to the information session; otherwise, we will not be able to provide your refreshments.

	Item
	Serves
	Price
	Qty.

	
	
	
	

	Food:
	
	
	

	Fresh Fruit Tray – Small
	10-15 ppl.
	$21.99
	

	Fresh Fruit Tray – Medium
	25-30 ppl.
	$35.99
	

	Fresh Fruit Tray – Large
	35-40 ppl.
	$43.99
	

	Garden Fresh Vegetable Tray – Small
	15-20 ppl.
	$21.99
	

	Garden Fresh Vegetable Tray – Medium
	20-25 ppl.
	$29.99
	

	Garden Fresh Vegetable Tray – Large
	30-35 ppl.
	$39.99
	

	Assorted Sub Tray
	14-16 ppl.
	$32.99
	

	Cookie and Brownie Tray
	40-42 ppl.
	$27.00
	

	Assorted Bagels Tray
	10-12 ppl.
	$15.50
	

	Pizza
	6-8 ppl.
	$16.00
	

	
	
	
	

	Beverages:
	
	
	

	12-pack Soda
	12 ppl.
	$4.00
	

	24-pack Bottled Water
	24 ppl.
	$4.99
	

	
	
	
	


Confirmation:

We will process your request as soon as possible. A confirmation will be sent to you via email once a room is reserved on your preferred date(s). If you requested our food service, an invoice will be sent along with the confirmation email.

Approval:

	Signature: 


